School District of Santa Rosa County

Job Description

Athletic Director
	Reports to:  Principal
	FLSA Status:  Exempt

	Department:  School Based
	Prepared by:  Human Resources

	Date:  March 13, 2014
	Job Code:  23061


Principal Duties and Responsibilities (Essential Functions):
· Assures compliance with all FHSAA rules and regulations
· Organizes, and is responsible for, all game schedules, contracts, travel and finances

· Works jointly with all coaches and sponsors concerned with athletic events

· Assists, upon request, in the selection of candidates to fill coaching vacancies

· Coordinates and schedules use of all facilities and equipment

· Represents the school at all meetings requiring athletic representation

· Promotes entire program through the media, finances, and an awards system

· Coordinates athletic event activities, including but not limited to, officials, travel, maintenance, safety, tickets, workers, volunteers, band
· Promotes public awareness of insurance opportunities and procedures

· Works with both boys’ and girls’ coaches to maintain gender equity in all aspects of the school’s athletic program

· Performs other tasks and responsibilities as assigned

Supervision Received:

Supervisor/s – School Administration

Supervision Exercised:
School Coaches
Minimum Qualifications & Skills Required: 

1. Bachelor’s degree or higher from an accredited institution
2. Currently hold or eligible for Florida teaching certificate

Preferred:

Head coaching experience
Physical Demands:

Exerting up to 20 lbs. of force occasionally and/or up to 10 lbs. of force as needed to move objects.  While performing the responsibilities of the job, the employee is required to talk and hear.  The employee is often required to sit and use their hands and fingers, to handle or feel.  The employee is required to stand, walk, reach with arms and hands, climb or balance, and to stoop, kneel, crouch or crawl.  Vision abilities required by this job include close vision.  Reasonable accommodations may be made to enable individuals with disabilities to perform essential functions.

Terms of Employment:
Approved compensation plan

Teacher position paid from the instructional salary scale

Conclusion:

This job description is intended to convey information essential to understanding the scope of the job and the general nature and level of work performed by job holders within this job.  However, this job description is not intended to be an exhaustive list of qualifications, skills, efforts, duties, and responsibilities or working conditions associated with the position.
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