School District of Santa Rosa County

Job Description

Building Official
	Reports to:  Assistant Superintendent,     

                     Administrative Services
	FLSA Status:  Non-Exempt

	Department:  Administrative Services
	Prepared by:  Human Resources

	Date:  April 24, 2014
	Job Code:   11010

	Position #:  84156
	Range:  22


Principal Duties and Responsibilities (Essential Functions):
Essential functions are fundamental job duties. They do not include marginal tasks which are also performed but are incidental to the primary functions. Personal characteristics required of all employees, such as honesty, industry, sobriety and the ability to get along with others, are presumed qualities and may not be listed specifically. 

· Issue all permits required for new construction, remodeling, maintenance projects and fire sprinkler systems. 

· Perform plan review on new buildings and fire sprinkler systems. 

· Assist in the development and implementation of new construction, remodeling, and maintenance related procedures. 

· Prepare weekly photo reports documenting progress on all construction projects. 

· Coordinate and conduct all required building inspections. 

· Oversee and perform school safety inspections (as needed). 

· Coordinate and oversee all fire inspections
Supervision Received:

Assistant Superintendent, Administrative Services
Supervision Exercised:

None
Minimum Qualifications & Skills Required: 

· Bachelors Degree in Construction or a related field, or High School Diploma with at least ten (10) years of multi-disciplinary experience in construction. 

· Currently licensed, with a minimum of five (5) years experience, by the State of Florida Department of Business and Professional Regulations as a Standard Building Code Administrator. 

· Currently hold a valid State of Florida certificate as a Fire Inspector.

· Must hold a valid Florida Driver’s License.

· Satisfactory clearance of criminal records check and drug screening test. 

Preferred:
· Skilled at evaluating situations and resolving problems. 

· Skilled at written and verbal communications. 

· Strong interpersonal skills. 

Physical Demands:

Must be able to walk, stoop, bend, crawl, climb and reach; involves moderate to heavy lifting of over 75 pounds.  Administrative with light physical work.  Office and field construction supervision.  Reasonable accommodations may be made to enable individuals with disabilities to perform essential functions.
Terms of Employment:
Approved Compensation Plan

Educational Support Salary Schedule
Conclusion:

This job description is intended to convey information essential to understanding the scope of the job and the general nature and level of work performed by job holders within this job.  However, this job description is not intended to be an exhaustive list of qualifications, skills, efforts, duties, and responsibilities or working conditions associated with the position.
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