School District of Santa Rosa County

Job Description

Dean of Students, Middle and High
	Reports to:  School Principal 
	FLSA Status:  Exempt

	Department:  School Based
	Prepared by:  Human Resources

	Date:  March 13, 2014
	Job Code:  23050, 23060


Principal Duties and Responsibilities (Essential Functions**):
· Manages student supervision issues and enforces school behavioral expectations.
· Must be knowledgeable of Santa Rosa County School Board Policies regarding safety and discipline, knowledgeable of the Santa Rosa County Code of Student Conduct and the School Handbook.  Must enforce policies/rules both fairly and consistently.

· Counsels students and parents concerning school and district policies.

· Assists staff and parents in developing student behavioral expectations.

· Assists in the planning, development and implementation of individual student behavior plans.

· Serves as a resource to staff in dealing with classroom management issues.

· Assists in developing/implementing programs to promote positive student behavior, multi-tiered support systems, as well as intervention/prevention strategies.

· Coordinates alternative education placement for students.

· Coordinates with staff and administration the development of the school’s discipline plan/hierarchy.

· Maintains and periodically reviews student discipline records.

· Periodically reviews student attendance records and academic records.

· Encourages and facilitates meaningful and effective parent-teacher communication; and commands respect by example in appearance, manners, behavior and language.

· Participates in Professional Development activities that are germane to the position (SMART, 3270, Crisis Prevention Intervention (CPI)).

· Maintains confidentiality in all issues that require their involvement.

· Promotes the welfare of students, faculty and staff; and sets high expectations and articulates them to all stakeholders.

· Facilitates cooperation among all stakeholders (administrators, teachers, parents, students) in the appropriate handling of student discipline issues.

· Has the ability to function independently and make sound educational decisions.

· Assist in the development of the school crisis plan and is an integral part of the plan.

· Will become an active member of the school leadership team.

Supervision Received:

Supervisor/s – School Administration
Supervision Exercised:

Educational Support as assigned

Minimum Qualifications & Skills Required: 

1. Currently hold or eligible for Florida teaching certificate
2. Four years of successful experience in public school education

3. Currently hold or working toward Master’s Degree from an accredited educational institution

4. Currently hold or working toward Florida certificate in Educational Leadership, Administration and Supervision, or Guidance and Counseling PK-12
5. Evening/night/weekend work required

6. Deals with confidential information and/or issues using discretion and judgment

Preferred:

Enrollment in or successful completion of the Potential School Leaders training program

Physical Demands:

Exerting up to 20 lbs. of force occasionally and/or up to 10 lbs. of force as needed to move objects.  While performing the responsibilities of the job, the employee is required to talk and hear.  The employee is often required to sit and use their hands and fingers, to handle or feel.  The employee is required to stand, walk, reach with arms and hands, climb or balance, and to stoop, kneel, crouch or crawl.  Vision abilities required by this job include close vision.  Reasonable accommodations may be made to enable individuals with disabilities to perform essential functions.

Terms of Employment:
Approved compensation plan

Teacher position paid from the instructional salary scale

Conclusion:

This job description is intended to convey information essential to understanding the scope of the job and the general nature and level of work performed by job holders within this job.  However, this job description is not intended to be an exhaustive list of qualifications, skills, efforts, duties, and responsibilities or working conditions associated with the position.
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