School District of Santa Rosa County

Job Description

Instructional Television Specialist II
	Reports to:  Director of In-Service and 
                      Instructional Technology
	FLSA Status:  Non-Exempt

	Department:  Professional Development Center
	Prepared by:  Human Resources

	Date:  June 10, 2014
	Evaluation Code:   12060

	Position #:  44270
	Range:  24


Principal Duties and Responsibilities (Essential Functions):
Essential functions are fundamental job duties. They do not include marginal tasks which are also performed but are incidental to the primary functions. The omission of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment to the position, nor does every position allocated to the class necessarily perform every duty listed.  Personal characteristics required of all employees such as honesty, industry, sobriety and the ability to get along with others, are presumed qualities and may not be listed specifically. 

· Provide supervision of the ITFS system; 

· Provide supervision of the television production system; 

· Schedule and coordinate the specific work activities in the day-to-day operations of the ITFS system; 

· Perform assigned in-service sessions with administrators, teachers and students related to the instructional television system and utilization of materials; 

· Prepare and continue to revise and update the operational guidelines to be used in the operations of the ITFS system; 

· Maintain studio control room system facilities and plan for future refinements and expansion of the system for improvement in quality and efficiency of operations; 

· Assist teacher, students, and educational agencies in the planning, production, editing, and other technical processes necessary for quality product; 

· Produce educational and promotional videotapes for the school district; 

· Provide supervision of tuning satellite feeds for taping and rebroadcast; 

· Maintain a cooperative working relationship with the chief technicians of the cable company in order to distribute a quality signal to each school center and individual subscribers; 

· Complete frequent and periodic measurement of signals from our transmitter to each Wireless One location; 

· Maintain and calibrate the RF distribution system to keep within the FCC guidelines and for optimal usage of the school; 

· Prepare technical specifications to be included in the educational specifications for school ITV distribution systems; 

· Measure and evaluate the signal quality from the cable company at each school to verify cable company performance; 

· Plan with principals and media specialists regarding individual school ITV distribution needs;
· Work with architects, engineers and the Assistant Superintendent for Administration in the plans for ITV systems and wiring in new schools and new construction; 

· Evaluate architectural plans for compliance with district standards; 

· Test and evaluate ITV wiring and distribution upon new construction completion and report results to Director, In-service & Instructional Technology and Assistant Superintendent for Administration; 

· Work with the district’s Maintenance Department for resolution of needed ITV distribution systems; 

· Serve on district committees and selection teams requiring TV distribution system expertise; 

· Work with cable company and cable system technicians for installation of services at all new facilities; 

· Develop bid and quote lists for all TV studio and ITV distribution systems as needed for new construction or remodeling; 

· Plan, set-up and provide technical expertise for all multi-media productions as requested by district personnel and approved by supervisor; 

· Research equipment needs for district and schools and arrange demonstrations and training as necessary and/or requested; 

· Troubleshoot school TV studio systems and TV distribution systems; 

· Perform minor repairs for TV studio systems and TV distribution systems; 

· Assist Media Specialists in the techniques of operation of in-school ITV distribution systems; 

· Assist in preparing the ITFS operations budget; 

· Work with college personnel for scheduling, training, and production of Distance Learning courses for dual enrollment; 

· Gather data and check for computations on ITV documents, surveys and files for accuracy; 

· Assist with gathering information to complete Federal Communications Commission (FCC) reports and files; 

· Maintain strict confidentiality of accessible information to and from the FCC; 

· Post data to ITV and FCC records on a daily basis; 

· Perform basic web-related functions; 

· Perform other tasks as directed by the Director of In-Service and Instructional Technology.
Supervision Received:

Director of In-Service and Instructional Technology
Supervision Exercised:

N/A
Minimum Qualifications & Skills Required: 

Graduation from a four year college with a Bachelor’s Degree in Communications Arts or related degree with an emphasis on TV Production or two year degree in TV Production, Electronics Technology or related field and four years experience in the TV Production field.
Preferred:
N/A
Physical Demands:

Communicate using speech, hearing and vision skills. Able to move equipment weighing up to 35 pounds. Ability to drive district utility van. Provide own transportation to various sites, when necessary. Ascend and descend studio lighting ladder up to 14 feet. Ability to ascend ladder to work in crawlspace above ceilings to troubleshoot and pull coax TV cables and perform equipment checks. Inside building and TV studio; exposure to noise associated with TV and computer equipment; exposure to electrical wiring and apparatus; exposure to colder working environment due to temperature requirements for the equipment.  Reasonable accommodations may be made to enable individuals with disabilities to perform essential functions.
Terms of Employment:
Approved Compensation Plan

Educational Support Salary Schedule
Conclusion:

This job description is intended to convey information essential to understanding the scope of the job and the general nature and level of work performed by job holders within this job.  However, this job description is not intended to be an exhaustive list of qualifications, skills, efforts, duties, and responsibilities or working conditions associated with the position.
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